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APPLICATION FOR TRANSCRIPTS / OFFICIAL RESULTS 
 

1.  Name in full (Mr. / Ms.) 

                  

                  
                  

                  
                  

                  
                  

                  
                  

                  
                  

2.  Residential Address 

                  

                  
                  

                  
                  

                  
                  

 

3.  Registration No.      

 

4.  Year of Registration   

 
   5. Year of Completion  
        

6. Degree / Diploma / Licentiateship: ……………………………………..……………..........………………………………………………………………………… 

 
7. Final Result : ………………………………………..……………..........……………………………………………………………………………………………………………… 

8. Address to which Transcript to be posted (Please note that transcripts will be posted to only universities) 

 

 

 

 

 

      

     

 

Transcript Application Form 

mailto:ichemc@sltnet.lk


 

9. The particulars furnished above are true & correct. 
 
 
………………………………………….……………….       Mobile: ……………….……………………………………. 
Signature of Applicant 
 
 
Date: …………………………………………………                              E-mail……………………………………………….………. 

 

Note: Please ensure that the transcript application form is submitted via the designated Google Form at least 14 days 
prior to the intended date of transcript collection. 
 
For Office Use only: 

 
1. Amount Paid  : ………………………………..………………………………………………………………………………… 
  
 Receipt  No  : ………………………………………………………………………………………………………………….. 
 
 Date          : …………………………..………………………………………………………………………………………    

 
2. Particulars of posting Transcript / Certificate : 

…………………………..…………….…………………………..………………………………………………………………………………………….      

    …………………………..……………………………..            
    Signature of Senior Accounts Assistant 

 

Instructions 

 Transcript application form available at the website of the IChemC and institute OD office. 

 Relevant charges are mentioned below. 

       Rs.1800 → for one Foreign addressed transcript (By registered Air Mail) 

       Rs.650 → for one Local addressed transcript (By Registered Post) 

       Rs.650 → for one addressed (Local or Foreign) transcript (Collected by the applicant) 

Rs.650 → for the first copy (Standard or Student Copy)   

Rs.300 → for rest of the additional copies  

Ex: - If you want 3 transcripts, the amount that has to be made is Rs.650 + Rs.300 +Rs.300= Rs.1250) 

 Payments should be done using HNB (Account No. 036010212767 - Rajagiriya Branch) or BOC 
(2323118 - Torrington Square Branch). 

 Dully filled transcript application form and scanned receipt of the payment should be uploaded to 
the Transcript Application Google Form. 

 Upon receipt of the transcript application, the processing time is approximately 14 days. Once the 
transcript is completed, it will be available for collection at the Institute's OD Office.  

 You may collect the transcript at your earliest convenience, within 30 days from the date of 
completion. Please note that the The Examination Division/OD Office shall not be held responsible 
for the transcript if it is not collected within 30 days from the date of completion. 

 For any inquiries, please contact the Examination Division or reach out via email at 
transcripts@ichemc.edu.lk. 
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